
    

 

 

Regulatory Services/Licensing 
222 Upper Street, London 

N1 1XR 

Report of: Director Community Safety, Resilience and Security 

Meeting of: Licensing Sub-Committee 

Date:  31/10/2023 

Ward(s): Junction 

Subject: 

PREMISES LICENCE NEW APPLICATION 

Re: FIRST FLOOR, 1 NAVIGATOR SQUARE, 

LONDON, N19 3TD 

1. Synopsis  

1.1. This is an application for a new premise licence under the Licensing Act 2003. 

1.2. The new application is to allow: 

• The Sale of alcohol On and Off the premises, Mondays to 

Wednesdays, from 09:00 to 02:00, Thursdays, from 09:00 to 03:00 and 

Fridays to Sundays, from 09:00 to 03:30. 

• Regulated Entertainments, Films, Live Music, Recorded Music and the 

performance of Dance, Mondays to Wednesdays, from 09:00 to 02:00, 

Thursdays from 09:00 to 03:00, Fridays to Sundays, from 09:00 to 

03:30. 

• The provision of Late-Night Refreshment, Mondays to Wednesdays, 

from 23:00 to 02:00, Thursdays from 23:00 to 03:30, Fridays to 

Sundays, from 23:00 to 03:30. 



• Licensable activities to be extended from the end of permitted hours

on New Year’s Eve to the start of permitted hours on New Year’s Day,

• The premises opening hours, Mondays to Wednesdays, from 09:00 to

02:30, Thursdays, from 09:00 to 03:30, Fridays to Sundays, from 09:00

to 04:00.

1.3. Relevant Representations: 

Licensing Authority Yes 

Metropolitan Police Yes: conditions agreed 

Noise Yes: conditions agreed 

Health and Safety No 

Trading Standards No 

Public Health No 

Safeguarding Children No 

London Fire Brigade No 

Local residents Yes: Two local residents 

Other bodies Yes: Better Archway Forum 

2. Recommendations

2.1. To determine the application for a new premises licence under Section 17 of the

Licensing Act 2003.

2.2. These premises are located in the Junction Cumulative Impact Area therefore the

Licensing Sub-Committee will need to consider Licensing Policy 3, which states

that there is a presumption of refusal unless the Sub-Committee is satisfied that

there will be no adverse cumulative impact on the licensing objectives.

2.3. If the Licensing Sub-Committee grants the application, it should be subject to:

i. Conditions prepared by the Licensing Officer which are consistent with the

Operating Schedule (see appendix 3); and

ii. Any conditions deemed appropriate by the Licensing Sub-Committee to promote

the four licensing objectives.



3. Background 

3.1. The premises, both ground floor and first floor, have been licensed by Islington 

Council for sale of alcohol and regulated entertainments since 2005. 

3.2. On 29th September 2021 a new premises licence application was made by the 

Archway Tavern (ground floor pub) which would give the premises the benefit of a 

separate licence from the Club on the first floor and in December 2021 a minor 

variation was submitted for the Club on the first floor to remove the ground floor 

from the premises licence. The first floor of the property was operating as a 

nightclub -Club Bonbon. 

3.3. In June 2022, the Police made an application for the review of the premises 

licence for the first-floor club held by Yourvenue Limited. The review application 

was determined at the Licensing Committee Hearing on 16th August 2022 where 

the premises licence was revoked.  

3.4. This new premises licence application made by Archway Bars Ltd was received by 

the Council’s Licensing Service on 6th September 2023 and received a number of 

representations, from the Licensing Authority, Islington’s Police Licensing Team, 

the Council’s Noise Service along with the Better Archway Forum and two local 

residents. 

3.5. Islington’s Police Licensing Team and the Noise Service have been in discussion 

with the applicant and have agreed conditions, which are attached at Appendix 3.  

4. Implications  

4.1. Financial Implications  

4.1.1. The Head of Finance reports that the applicant has paid the application fee of 

£315.00 Should the application be refused, the fee is not refundable. 

4.2. Legal Implications  

4.2.1. The legal implications are set out in Paragraph 2. 

4.2.2. Legal advice will be provided at the meeting of the Licensing Sub-Committee, as 

necessary. 

4.3. Environmental Implications and contribution to achieving a net zero carbon 

Islington by 2030 

4.3.1. The Licensing Sub-Committee need to consider the impacts that that proposals 

will have on the environment. An impact is defined as any change to the 



environment, whether positive or negative, wholly, or partially resulting from 

Council activities. Almost all human activity has some impact on the environment, 

and it is very unlikely that any activity will not have any implications. 

4.4. Equalities Impact Assessment 

4.4.1. The council must, in the exercise of its functions, have due regard to the need to 

eliminate discrimination, harassment and victimisation, and to advance equality of 

opportunity, and foster good relations, between those who share a relevant 

protected characteristic and those who do not share it (section 149 Equality Act 

2010). The council has a duty to have due regard to the need to remove or 

minimise disadvantages, take steps to meet needs, in particular steps to take 

account of disabled persons' disabilities, and encourage people to participate in 

public life. The council must have due regard to the need to tackle prejudice and 

promote understanding. 

4.4.2. An Equalities Impact Assessment is not required in relation to this report, because 

this is a decision relating to a Premises Licence application under the Licensing 

Act 2003. 

4.5. Planning implications 

4.5.1. The Planning & Development Section have the following comments to make in 

relation to the above. 

4.5.2. The building is locally listed, not statutorily listed, and it is located within the St 

John’s Grove Conservation Area (CA28). 

4.5.3. Historical records confirm that the use of the first floor (as shown on the 

accompanying plans) has been operating for some years as a night club (sui 

generis) and is on the balance of probabilities, lawful. Therefore, the proposed 

change of use from nightclub to bar, although both Sui Generis, would require 

planning permission. 

4.5.4. There are no ongoing enforcement investigations concerning this site. 

5. Conclusion and reasons for recommendations 

5.1. That the Licensing Sub-Committee determines this application. 

Appendices: 

Appendix 1: application form. 

Appendix 2: representations. 



Appendix 3: suggested conditions and map of premises location. 

Background papers: 

• None.

Final report clearance: 

Authorised by:  

Janice Gibbons 

Head of Regulatory Services 

Date: 19/10/2023

Click or tap to enter a date. 

Report author: Licensing Service 

Tel: 020 75027 3031 

E-mail: licensing@islington.gov.uk

mailto:licensing@islington.gov.uk
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Entitlement to work/immigration status for individual applicants and applications from partnerships which are not 
limited liability partnerships:  
A licence may not be held by an individual or an individual in a partnership who is resident in the UK who:  

 • does not have the right to live and work in the UK; or  
 • is subject to a condition preventing him or her from doing work relating to the carrying on of a licensable 
 activity.  

Any premises licence issued in respect of an application made on or after 6 April 2017 will become invalid if the holder 
ceases to be entitled to work in the UK.  
Applicants must demonstrate that they have an entitlement to work in the UK and are not subject to a condition preventing 
them from doing work relating to the carrying on of a licensable activity. They do this in one of two ways: 1) by providing 
with this application copies or scanned copies of the documents listed below (which do not need to be certified), or 2) by 
providing their 'share code' to enable the licensing authority to carry out a check using the Home Office online right to work 
checking service (see below). 
Documents which demonstrate entitlement to work in the UK 

 • An expired or current passport showing the holder, or a person named in the passport as the child of the 
 holder, is A British citizen or a citizen of the UK and Colonies having the right of abode in the UK [please see 
 note below about which sections of the passport to copy].  

 • An expired or current passport or national identity card showing the holder, or a person named in the passport 
 as the child of the holder, is a national of a European Economic Area country or Switzerland.  

 • A Registration Certificate or document certifying permanent residence issued by the Home Office to a national 
 of a European Economic Area country or Switzerland.  
 • A Permanent Residence Card issued by the Home Office to the family member of a national of a European  
 Economic Area country or Switzerland.  

 • A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the 
 holder indicating that the person named is allowed to stay indefinitely in the UK, or has no time limit on their  
 stay in the UK. 

 • A current passport endorsed to show that the holder is exempt from immigration control, is allowed to stay 
 indefinitely in the UK, has the right of abode in the UK, or has no time limit on their stay in the UK. 

• A current Immigration Status Document issued by the Home Office to the holder with an endorsement
 indicating that the named person is allowed to stay indefinitely in the UK or has no time limit on their stay in 
 the UK, when produced in combination with an official document giving the person’s permanent National  
 Insurance number and their name issued by a Government agency or a previous employer.  

• A birth or adoption certificate issued in the UK, when produced in combination with an official document
 giving the person’s permanent National Insurance number and their name issued by a Government agency 
 or a previous employer. 

• A birth or adoption certificate issued in the Channel Islands, the Isle of Man or Ireland when produced in 
 combination with an official document giving the person’s permanent National Insurance number and their  
 name issued by a Government agency or a previous employer. 

• A certificate of registration or naturalisation as a British citizen, when produced in combination with an
 official document giving the person’s permanent National Insurance number and their name issued by a  
 Government agency or a previous employer. 
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• A current passport endorsed to show that the holder is allowed to stay in the UK and is currently allowed to
 work and is not subject to a condition preventing the holder from doing work relating to the carrying on of a  
 licensable activity.  

• A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the
 holder which indicates that the named person can currently stay in the UK and is allowed to work relation to  
 the carrying on of a licensable activity. 

• A current Residence Card issued by the Home Office to a person who is not a national of a European Economic 
 Area state or Switzerland but who is a family member of such a national or who has derivative rights or 
 residence. 

• A current Immigration Status Document containing a photograph issued by the Home Office to the holder 
 with an endorsement indicating that the named person may stay in the UK, and is allowed to work and is not  
 subject  to a condition preventing the holder from doing work relating to the carrying on of a licensable activity  
 when produced in combination with an official document giving the person’s permanent National Insurance  
 number and their name issued by a Government agency or a previous employer. 

• A Certificate of Application, less than 6 months old, issued by the Home Office under regulation 18(3) or 20(2)  
 of the Immigration (European Economic Area) Regulations 2016, to a  person who is not a national of a  
 European Economic Area  state or Switzerland but who is a family member of such a national or who has  
 derivative rights of residence.  

• Reasonable evidence that the person has an outstanding application to vary their permission to be in the UK 
 with the Home Office such as the Home Office acknowledgement letter or proof of postage evidence, or  
 reasonable evidence that the person has an appeal or administrative review pending on an immigration  
 decision, such as an appeal or administrative review reference number. 

• Reasonable evidence that a person who is not a national of a European Economic Area state or Switzerland but 
 who is a family member of such a national or who has derivative rights of residence in exercising treaty rights in 
 the UK including:-  

• evidence of the applicant’s own identity – such as a passport, 
• evidence of their relationship with the European Economic Area family member – e.g. a marriage 
 certificate, civil partnership certificate or birth certificate, and 
• evidence that the European Economic Area national has a right of permanent residence in the UK or is one 
 of the following if they have been in the UK for more than 3 months: 

(i) working e.g. employment contract, wage slips, letter from the employer, 
(ii) self-employed e.g. contracts, invoices, or audited accounts with a bank, 
(iii) studying e.g. letter from the school, college or university and evidence of sufficient funds; or 
(iv) self-sufficient e.g. bank statements. 

Family members of European Economic Area nationals who are studying or financially independent must also provide 
evidence that the European Economic Area national and any family members hold comprehensive sickness insurance in the 
UK. This can include a private medical insurance policy, an EHIC card or an S1, S2 or S3 form. 
Original documents must not be sent to licensing authorities. If the document copied is a passport, a copy of the 
following pages should be provided:- 
(i) any page containing the holder’s personal details including nationality; 
(ii) any page containing the holder’s photograph; 
(iii) any page containing the holder’s signature; 
(iv) any page containing the date of expiry; and 
(v) any page containing information indicating the holder has permission to enter or remain in the UK and is permitted to 
work.  
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If the document is not a passport, a copy of the whole document should be provided. 
Your right to work will be checked as part of your licensing application and this could involve us checking your immigration 
status with the Home Office. We may otherwise share information with the Home Office. Your licence application will not be 
determined until you have complied with this guidance.  
  
 Home Office online right to work checking service 
  
As an alternative to providing a copy of the documents listed above, applicants may demonstrate their right to work by 
allowing the licensing authority to carry out a check with the Home Office online right to work checking service.  
  
To demonstrate their right to work via the Home Office online right to work checking service, applicants should include in 
this application their 9-digit share code (provided to them upon accessing the service at https://www.gov.uk/prove-right-
to-work) which, along with the applicant's date of birth (provided within this application), will allow the licensing authority 
to carry out the check.  
  
In order to establish the applicant's right to work, the check will need to indicate that the applicant is allowed to work in the 
United Kingdom and is not subject to a condition preventing them from doing work relating to the carrying on of a 
licensable activity. 
  
An online check will not be possible in all circumstances because not all applicants will have an immigration status that can 
be checked online. The Home Office online right to work checking service sets out what information and/or documentation 
applicants will need in order to access the service. Applicants who are unable to obtain a share code from the service 
should submit copy documents as set out above.  
 

Section 20 of 21

NOTES ON REGULATED ENTERTAINMENT
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In terms of specific regulated entertainments please note that:  

• Plays: no licence is required for performances between 08:00 and 23.00 on any day, provided that the audience 
 does not exceed 500. 

• Films: no licence is required for ‘not-for-profit’ film exhibition held in community premises  between 08.00 and 
 23.00 on any day provided that the audience does not exceed 500 and the organiser (a) gets consent to the  
 screening from a person who is responsible for the premises; and (b) ensures that each such screening abides  
 by age classification ratings. 

• Indoor sporting events: no licence is required for performances between 08.00 and 23.00 on any day, provided 
 that the audience does not exceed 1000.     

• Boxing or Wrestling Entertainment:  no licence is required for a contest, exhibition or display of Greco-Roman 
 wrestling, or freestyle wrestling between 08.00 and 23.00 on any day, provided that the audience does not  
 exceed 1000. Combined fighting sports – defined as a contest, exhibition or display which combines boxing or  
 wrestling with one or more martial arts – are licensable as a boxing or wrestling entertainment rather than an  
 indoor sporting event. 

• Live music: no licence permission is required for:
o a performance of unamplified live music between 08.00 and 23.00 on any day, on any premises. 
o a performance of amplified live music between 08.00 and 23.00 on any day on premises authorised to sell  
 alcohol for consumption on those premises, provided that the audience does not exceed 500. 
o a performance of amplified live music between 08.00 and 23.00 on any day, in a workplace that is not  
 licensed to sell alcohol on those premises, provided that the audience does not exceed 500.  
o a performance of amplified live music between 08.00 and 23.00 on any day, in a church hall, village hall,  
 community hall, or other similar community premises, that is not licensed by a premises licence to sell  
 alcohol, provided that (a) the audience does not exceed 500, and (b) the organiser gets consent for the  
 performance from a person who is responsible for the premises. 
o a performance of amplified live music between 08.00 and 23.00 on any day, at the non-residential premises 
 of (i) a local authority, or (ii) a school, or (iii) a hospital, provided that (a) the audience does not exceed 500,  
 and (b) the organiser gets consent for the performance on the relevant premises from: (i) the local  
 authority concerned, or (ii) the school or (iii) the health care provider for the hospital. 

• Recorded Music: no licence permission is required for:
o any playing of recorded music between 08.00 and 23.00 on any day on premises authorised to sell alcohol  
 for consumption on those premises, provided that the audience does not exceed 500. 
o any playing of recorded music between 08.00 and 23.00 on any day, in a church hall, village hall,  
 community hall, or other similar community premises, that is not licensed by a premises licence to sell  
 alcohol, provided that (a) the audience does not exceed 500, and (b) the organiser gets consent for the  
 performance from a person who is responsible for the premises. 
o any playing of recorded music between 08.00 and 23.00 on any day, at the non-residential premises of (i) a  
 local authority, or (ii) a school, or (iii) a hospital, provided that (a) the audience does not exceed 500, and (b) 
 the organiser gets consent for the performance on the relevant premises from: (i) the local authority  
 concerned, or (ii) the school proprietor or (iii) the health care provider for the hospital. 
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Location, Saturation and Cumulative impact areas 
 
The premises is situated in the Archway Cumulative Impact Area and this special policy 
creates a rebuttable presumption that applications for the grant or variation of premises 
licences or club premises certificates, which are likely to add to the existing cumulative impact 
will normally be refused following receipt of representations, unless the applicant can 
demonstrate in the operating schedule that there will be no negative cumulative impact on 
one or more of the licensing objectives. 
 

Possible exceptions to the Archway Cumulative Impact Policy 
 

Applications with comprehensive operating schedules that meet all the following criteria 
may be able to demonstrate that there will be no negative cumulative impact on one or 
more of the licensing objectives: 

a) Premises that do not supply alcohol for consumption off the premises  
b) Premises providing cultural activities 
c) Premises supplying alcohol for consumption on the premises with robust 

arrangements to prevent vertical drinking, for example fully seated community pubs 
d) Premises supplying alcohol operating to the following framework hours: Monday to 

Sunday 9 am to 11 pm 
 
LICENSING HOURS 
 
Where representations are received from responsible authorities or other persons the             
Licensing Authority may seek to restrict hours of opening where it is appropriate to promote the 
licensing objectives. 
 
When dealing with new and variation applications the Licensing Authority will give more 
favourable consideration to applications with the opening and closing times listed in Licensing 
Policy 5, where suggested hours for night clubs are to 1am Sunday to Thursday and to 2am 
Fridays and Saturdays. 
 
Applicants for premises licences falling outside the above hours are expected to fully explain in 
their operating schedule the arrangements that they will put in place, to ensure that the 
premises will not add to the impact late night premises may have on the local community. 
Operating schedules with insufficient detail are more likely to be refused, attract limitations in 
hours, or have conditions imposed on them by the Licensing Authority. 
 
Furthermore, the Licensing Authority considers that the possibility of disturbance to residents 
is more likely to occur at night and in the early hours of the morning and despite the best efforts 
of businesses to manage the dispersal of patrons it can be very difficult to eliminate any such 
disturbance to residents when patrons have left the vicinity of a licensed premises.   
 
 
Standards of Management: 

When assessing the licensee’s ability to demonstrate a commitment to high standards of 
management the Licensing Authority will consider amongst other things whether the 
applicant or licensee: 

• can demonstrate comprehensive knowledge of best practice 

• has sought advice from the responsible authorities 

• has implemented any advice that been given by the responsible authorities 

• can understand verbal and written advice and legal requirements 

• can demonstrate knowledge of the licensing objectives, relevant parts of the 
Licensing Policy and their responsibilities under the Licensing Act 2003 

• can run their businesses lawfully and in accordance with good business 
practices 



• can demonstrate a history of compliance with legal requirements 

 

The Licensing Authority is committed to promoting high standards of management in all 
licenced premises and expects licensees to demonstrate this through their operating 
schedule and management practices. Experience indicates that where these 
requirements are not adhered to, the licensing objectives are likely to be undermined. 

 

Risk assessments  

1. Risk assessments, including Fire Risk Assessments should be completed prior to 
licensable activities taking place on a premises and updated for non-routine 
events such as externally promoted events. These include events such as: 

• externally promoted events that could be deemed high risk 

• events with alcohol that could attract a younger audience 

• mixed age group activities 

• events that run beyond the framework hours 

• events with special effects or activities that require specialist risk 
assessments  

• where there is an existing condition on the premises licence. 

2. The Fire Risk Assessment on file for this premises is out of date as it was 
composed on 14 June 2021. It states a capacity of 345 persons. The Licensing 
Authority suggests a lower capacity as there are only two additional means of 
escape from the first floor, one being a double staircase from the main dance 
floor and the other a single staircase from the roof top smoking area. The double 
staircase is also the means of escape for the residential accommodation on the 
upper floors. Any new operator should produce a Fire Risk Assessment to be 
kept on the premises. 

 

Alcohol induced crime, disorder, and anti-social behaviour 

 

The Licensing Authority expects licensees to operate to the highest standards of 
management, and to cooperate with responsible authorities, to prevent: 

• alcohol induced crime, disorder, and antisocial behaviour 
inside, outside and in the near vicinity of premises 

• the sale of alcohol to underage children 

• serving alcohol to customers who are drunk 

• drunkenness on premises 

• irresponsible drinks promotions 

• street drinking in the local vicinity 

Specific measures, depending on the nature of the venue, may include: 

• A specified time for outdoor areas to be clear 

• Measures in place to monitor and supervise customers in outside 
drinking areas 

• The use of CCTV 

• Door supervisors 

• Operational policies underpinned by staff training and 
management support 

• Refrain from selling high strength alcohol 

• ID scanning  

• Search procedures and systems in place for confiscated alcohol or 



weapons 

Where the Licensing Authority receives representations from responsible authorities 
that the management of a premise is supporting such activities, or that there is strong 
evidence linking patrons with alcohol related crime, disorder, or antisocial behaviour the 
Licensing Authority will consider reviewing the licence to impose appropriate sanctions 
to prevent or minimise the impact. 

Applicants and licence holders are expected to work with the Licensing Authority and 
Police to minimise the risk of alcohol induced crime, disorder, and antisocial behaviour. 
Where localised problems exist, licence holders are expected to implement additional 
robust measures to minimise adverse impacts on residents and public services 

 

Safe and Secure Licensed Venues 

 
In determining applications for pubs, clubs and bars the Licensing Authority will expect the 
applicant to explain its approach to creating a safe and secure environment for everyone, 
including adoption of schemes supporting safeguarding of women, LGBTQ+ and vulnerable 
customers and the protection of young adults in licensed venues. 

1. Whilst aiming to create a safe and secure environment for everyone working and 
socialising in in pubs, clubs and bars, the Licensing Authority encourages applicants 
and premises licence holders to consider arrangements that could be put in place to 
manage the risk of harassment of women, such as “Ask for Angela” scheme and WAVE 
training (Welfare and Vulnerable Engagement) and to protect LGBQT+ customers and 
young adults.  
 

2. Applicants and licence holders for these types of venues should include these 
safeguarding measures in their operating policies and are encouraged to consider 

adopting the following measures to help prevent and reduce violent crime linked to the 

night time economy, to prevent and reduce sexual offences, reduce preventable injury 

linked to alcohol and drug use in the licensed economy and reduce opportunities for 

criminal activity and anti-social behaviour in licensed premises by: 

• Promoting ‘Ask Angela’ 

• Promoting ‘Ask Clive’ 

• Signing up to the Women’s Night Safety Charter 

• Signing up to ‘Good Night Out’ 

• Signing up to be a “Safe Haven” 

• Displaying posters which discourage harassment, hate crime, and encourage 
reporting to staff/managers 

• Taking every report seriously with appropriate action 

• Taking steps to support people who report sexual harassment, assault, and 
drink spiking 

• Training and supporting staff to implement venue policies 

• ensure vulnerable customers leave the venue safely 

• Use ID scanners at venues 

• Ensure underage customers do not enter the premises and purchase alcohol 

• Conduct risk assessments for each externally promoted event. Consideration to 
be given to linking in with Safer Sounds through the ‘Safer Business Network.’  
https://www.safersounds.org.uk 

• Adopt a Standard Operating Procedure (SOP) for every medical emergency 
that requires an ambulance to be called to the venue. 
 

3. Where appropriate applicants should consider the risk of drink spiking and have policies 
and procedures in place to prevent spiking and provide welfare support for customers 
who report that they have been the victim of spiking. Measures will include: 

• Acting upon all reports, and alleged reports, of spiking, recording details and reporting 
to the police. 



• Providing appropriate health, safety, and welfare for customers  
• Training staff and security teams on procedures 
•  Having procedures in place for searching, checking toilets and chillout and other quiet 

spaces 
• Good CCTV coverage throughout the premises 

Review of Licensed Premises 

Where a licence has been revoked, any new application for the premises will be considered 
against the policy – there will be a full consideration of the applicant and the operating 
schedule with no assumption that a licensed premise can continue in that location. 

 

Recommendation 

It is recommended that the Licensing Sub Committee consider the representations from the 
responsible authorities and any interested parties and, if the decision is to grant the licence it 
should be with the Licensing Policy hours for night clubs – 2am closing on Fridays and 
Saturday and 1 am closing Sundays to Thursdays, and conditioned to safeguard vulnerable 
or young customers, promote the licensing objectives, respect the neighbourhood and be 
confident that the proposed operators will ensure the safety of customers and staff and 
operate to the highest standards of management. 

 

 
Terrie Lane 03/10/2023 
Licensing Manager  
Community, Safety, 
Security and Resilience 
222 Upper Street 
London N1 1XR 
T: 020 7527 3031 
E: licensing@islington.gov.uk 



Re: 1 Navigator Sq.

Our Ref: 203213/17092023/01

Date: 17th Sept 2023 

Premises Licence Application. METROPOLITAN POLICE SERVICE 

[Trading Name TBC], 

1 Navigator Sq,  

Islington, 

N19 3TD. 

Contact Agent:  

________ 

Dear Madam, 

I understand you are instructed and acting for the above venue. 

Many thanks for your premises licence application and for facilitating our meeting at the premises 

in question on 18/08/23, it was good to meet the applicant and proposed DPS and talk through 

their intended operation. Further, you will be aware that I have subsequently had constructive 

discussion with Mr Andrew Woods of your office, regarding police stance. 

As you know, police hold responsibility for ensuring that any application adheres to the local 

authorities licensing objectives, and that proposals do not invite any heightened risk or likelihood of 

crime, disorder or anti-social behaviour. 

Please accept this Police Representation. 

I note hours applied for, and having spoken to the applicants am aware that the intended 

operation looks to run both traditional club nights and a varied offering of live music and events. 

You will be aware that the venue in question is a long standing Nightclub, having operated in 

various guises for many years, and one which sadly now stands closed. The previous iteration 

proved to be a venue of significant concern and crime/ASB generation, and ultimately had its 

licence revoked after ongoing failings and a string of serious incidents at the venue.  

Rep 2



We of course look at this application on its own merits and, crucially, are reassured that the 

applicants a) have no connection to the previous operation and b) are experienced operators in 

this sector. 

It does remain the case that the locality in question poses significant challenges, and I openly 

mention the above venue history as any ‘legacy’ issues upon re-opening need to be addressed 

and mitigated. 

I discussed all these aspects with your client and found them to not only be aware of the 

challenges they face, but very happy to take on board any suggestions to mitigate them. 

This representation seeks to address these concerns and ensure a robust, comprehensive, fit-for-

purpose licence. 

1. Hours of Operation. 

I know you are aware of the Local Authorities Statement of Licensing Policy (recently 

republished for 2023), which includes a Cumulative Impact Policy seeking to mitigate the 

heightened risk inherent in late opening alcohol-led venues. With any newly opening Club 

venue, and especially one operating in a challenging locality, Police would initially only 

support the premises operating within L/A core hours. [As I discussed with the applicant 

during our meeting, we would of course look at any future variation application on its merits 

and a period of safe and responsible operation would of course only serve to reinforce any 

such application]. 

Police will support hours of operation, as per policy framework, of: 

Sun-Thurs: 0800 – 0100 

Fri-Sat: 0800 - 0200 

2. Alcohol Sales.  

The Statement of Licensing Policy outlines specific, data-led concerns around off sales in 

the Archway Area (see points 58-60), relating to street drinking, vagrancy, vulnerability, and 

associated crime and disorder.  

I note that this application, as is traditional for such venues, seeks both on and off-sales. 

Can you confirm the applicant is happy to withdraw the application for alcohol off-sales? I 

can see no requirement for such with this operation and would seek to minimise the risk 

around any future change of use by removing it. 

3. Schedule. 

With all of the above in mind, please consider the below proposed conditions, for inclusion 

on the Annex 2 schedule, to mitigate some of the risks and concerns highlighted. Many are 



already entered in your application, others are additions or re-wordings. In the name of 

simplification you will note removal of various conditions covering policy and procedure, 

training, and administrative responsibility – all of which we would expect to see embedded 

within the OCM (content to be discussed and agreed). 

1. CCTV shall be installed, operated and maintained at all times that the premises is open for 

licensable activities, so as to comply with the following criteria; 

a) The licensee will ensure that the system is checked every two weeks to ensure that the system is 

working properly and that the date and time are correct. A record of these checks, showing the 

date and time of the person checking, shall be kept and made available to police or authorised 

council officers on request 

b) The police must be informed if the system will not be operating for longer than one day of 

business for any reason  

c) One camera will show a close-up of the entrance to the premises, to capture a clear, full length 

image of anyone entering  

d) The system will provide coverage of any exterior part of the premises accessible to the public  

e) The system shall record in real time and recordings will be date and time stamped 

f) Recordings will be kept for a minimum of 31 days and downloaded footage will be provided free 

of charge to police or authorised council officers on request, (subject to the Data Protection Act 

1998) within 24 hours of any request, 

g) At all times the premises are open for licensable activity, there will be a person on the premises 

who can operate the system sufficiently to allow police or authorised council officers to view 

footage on request. 

2. Clear and permanent signage shall be prominently displayed at the entrance to the premises 

highlighting: 

a) CCTV in operation. 

b) Challenge 25 Proof of Age Scheme in operation. 

c) Any Persons seen to be parking vehicles unlawfully/irresponsibly will be declined entry. 

d) Residential Area: Please be respectful of our neighbours and leave quietly. 

e) Co-operation with any premises search policy in operation is an absolute condition of entry. 

f) [Current business contact telephone number for venue management]. 



3. An incident log shall be maintained at the premises, and made available to the Police or any 

authorised officer upon request. All entries will include time/date/name of person making entry. 

Said log will record the following; 

a) all crimes reported to the venue 

b) all ejections of patrons 

c) any complaints received concerning crime and disorder 

d) any incidents of disorder either in or directly outside the venue 

e) all seizures of drugs or offensive weapons 

f) any faults in the CCTV system 

g) any visit by a relevant authority or emergency service. 

h) any refusal of alcohol sales 

4. In the event that any assault or serious crime is (or appears to have been), committed on the 

premises, the management will immediately ensure that; 

a) The police (and, where appropriate, the London Ambulance Service) are called without delay; 

b) All safe and practicable steps are taken to apprehend any suspects pending the arrival of the 

police; 

c) The crime scene is preserved so as to enable a full forensic investigation to be carried out by the 

police. 

5. There shall be at least 1 personal licence holder on duty on the premises at all times when open 

for licensable activities. 

6. The Premises shall implement and operate an Operational Compliance Manual. 

Said OCM shall be written and maintained in collaboration with the Police and Local Authority.  

Said OCM shall be operational once content and structure is agreed and signed off by Police 

Licensing. (Any updates/amendments must be similarly signed off by Police Licensing).  

Said OCM shall cover at a minimum: 

a) SIA deployments/Door procedure/Entry&Search policy 

b)Drugs/Weapons Policy - seizure/storage 

c)Patron safety/vulnerability/WAVE/A4A 

d)Critical incident/emergency/evacuation procedures 



e)Medical/Welfare provision 

f)Staff training/event briefing procedure/refresher training 

g)Outside space – queuing/smoking area/traffic management 

h)Egress/dispersal/noise management 

i)IDScan Procedure 

j)Internal security/risk areas/toilets 

k)Premises/Building safety - Fire Safety Risk Assessment/Capacity 

7. SIA registered door supervisors will be on duty at the venue subject to the following:  

a) On any date when operating beyond 9pm a minimum of 4x SIA shall be employed from doors 

opening until the venue is shut and all patrons can reasonably be considered to have been 

dispersed. 

b) On any date when operating beyond midnight a minimum of 6x SIA shall be employed from 

doors opening until the venue is shut and all patrons can reasonably be considered to have been 

dispersed.  

c)The management shall use reasonable endeavours to ensure that on any given date at least 1x 

SIA shall be female. 

d)All SIA shall be suitably and smartly attired, with accreditation clearly displayed in lanyard or 

arm-band in accordance with current SIA directions. 

e)All SIA shall be equipped with 2-way radios to enable live communication between themselves 

and the manager on duty. 

f) An SIA register shall be maintained on the premises and made available to Police and Local 

Authority officers upon reasonable request. Said register shall record all SIA door supervisors 

employed at the premises. This shall include date, name, badge number, agency if applicable, 

time shift start (signed in), time shift finish (signed out). 

8. A comprehensive and fully equipped first aid box will be available at the premises at all times. 

All SIA (and any other FAW/FREC trained members of staff) shall be aware of its location. 

9.  There shall be no children under 18 on the premises at any time or for any reason. 

10. The premises shall operate the Challenge 25 proof of age scheme. The only forms of 

acceptable identification shall be: 

a) Valid and in-date photographic driving licence; 



b) Valid and in-date passport; 

c) Current Military/UK Services Photo ID; 

d) Valid and in-date PASS Hologram ID Card. 

11. The licensee shall train and instruct the management and staff to prevent the admission of, 

and ensure the immediate and orderly departure of: 

a) any and all persons who appear to be drunk and/or disorderly 

b) any and all persons displaying signs of other substance abuse. 

12. There shall be no self-service of alcohol at any time or under any circumstances.  

13. Non-intoxicating beverages shall be available to patrons at all times where alcohol is sold, and 

potable tap water shall be provided free of charge upon request. 

14. All drinking vessels used shall be polycarbonate. All drinks in glass bottles shall be decanted into 

polycarbonate containers or polycarbonate carafes prior to being served, subject to the 

following: 

a)Champagne/Prosecco, and bottles of spirits with a minimum size of 70cl may be supplied by  

waiter/waitress service to tables. 

b) Staff shall monitor said bottles and ensure they are cleared promptly from the tables. 

c) Customers shall not be permitted to leave their table carrying any such glass bottles nor to drink 

directly from the bottle. 

d)Subject to the written agreement of the Islington Police Licensing Team, a copy of which will be 

kept at the premises and made available for inspection by Police or Local Authority officers, the 

use of Polycarbonates may be waived for certain events. Should such an exception be requested, 

the venue shall make a formal request no less than 10 days prior to the given event. 

15. The Premises Licence Holder shall install and maintain an ID scanning system subject to the 

following: 

a)The system shall at all times be live and networked, (ie not simply operating as a stand-alone). 

b)Details of every customer entering the venue shall be scanned using the system. 

b)Customer details shall be stored for a minimum period of 31 days. 

c)Copies of customer details shall be made available to officers of the Police or Local Authority 

upon request. 

d)Subject to the written agreement of the Islington PolicLicensing Team, a copy of which will be 



kept at the premises and made available for inspection by officers of the police or local authority, 

the use of ID Scan may be waived for certain events. Should such an exception be requested, the 

venue shall make a formal request no less than 10 days prior to the given event. 

___________________ 

As always I would welcome ongoing dialogue on this application and am very happy to discuss 

any suggested amendments by phone or email.  

 

 

 

Very best regards, 

 

 

PC Adam Peace 

Licensing Officer 

 

Islington Police Licensing Team 
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From: Santis, Fanos
To:
Cc: ; Lane, Terrie; Ford, Andrew; O"Donoghue, Natasha;

CNMailbox-.IslingtonPoliceLicensingTeam@met.police.uk
Subject: RE: EHO Rep First Floor, 1 Navigator Square, London, N19 3TD
Date: 28 September 2023 11:35:35
Attachments: image001.jpg
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Dear Andrew,

Further to my email of the 12th September, and after consultation with other colleagues, it has been
decided that further conditions would be required to satisfy the licensing objective of the prevention of
public nuisance. Please see below my additional set of conditions. The reason for the additional conditions
is that it has been brought to my attention that in the past, complaints had been received regarding
patrons arriving and departing by car and people noise outside the venue.

The condition(s) are as follows: 

A noise management plan and dispersal policy shall be prepared and agreed with the licensing
authority prior to the venue being used as a night club. The noise management plan and dispersal
policy should provide details on:

Measures on patrolling and controlling patrons gathering outside of the venue to prevent noise
disturbances and anti-social behaviour to local residents and businesses.
Measures to avoid disturbance to noise-sensitive premises from vehicles arriving, departing and
parking for the premises.
Guidance to patrons on routes to take as they arrive and depart, to cause least disturbance to
noise-sensitive premises.
Guidance to patrons via websites to travel by public transport.
Guidance to staff on their responsibilities to minimise noise from patrons as they arrive at and
depart from the premises.
Arrangements for the calling of taxis, minicabs, cars or limousines from within the premises, and
for the collection of patrons by arrangement.
Arrangements with dedicated taxi, minicab, car or limousine companies to collect patrons in an
agreed manner so as to minimise disturbance.
Arrangements for staff and patron parking.
The written noise management plan and dispersal policy, a copy of which shall be kept on the
premises, shall be produced to an authorised officer upon request.
The licensee shall ensure that all staff, including Door Supervisors if required, are trained to carry
out these tasks and to facilitate effective crowd dispersal at the end of any given evening, and
ensure that they have signed a staff record form to verify that they have been trained in these
processes.

Please note that other responsible authorities and local residents may also post objections to your
application.

Kind regards,

Fanos Santis
Senior Environmental Health Officer,
Environmental Pollution, Policy and Projects Team,
Climate Change and Transport Division,
Environment and Climate Change Department,
Islington Council, 2nd Floor, Waste Recycling Centre,
1 Cottage Rd, London N7 8TP
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Appendix 3 

Suggested conditions of approval consistent with the operating schedule and 
agreed with the Metropolitan Police. 

1. There shall be no admittance (or re-admittance, save for smokers permitted to 
temporarily leave the premises) to the venue after for a period of 1 hour before 
close. 

2. No customer shall be admitted (or re-admitted) to the premises unless they have 
been searched in accordance with the premises search policy. 

3. A Fire Safety Risk Assessment shall be completed as per government guidelines on 
an annual basis in line with the Regulatory Reform (Fire Safety) Order 2005. 

4. The maximum capacity permitted on the premises at any one time (including staff) 
shall be set and maintained at a level dictated by said Fire Safety Risk Assessment. 
That document, showing the given capacity, shall be held on the premises in paper 
form and made available for inspection by the authorities upon reasonable request. 

5. The approved arrangements at the premises, including means of escape provisions, 
emergency warning equipment, the electrical installation and mechanical equipment, 
shall at all material times be maintained in good condition and full working order. 

6. The means of escape provided for the premises shall be maintained unobstructed, 
free of trip hazards, be immediately available and clearly identified in accordance 
with the plans provided. 

7. A noise limiter shall be fitted to any and all musical amplification systems in use at 
the premises. Said limiter shall be set at a level determined by and to the satisfaction 
of an Authorised Officer of the Environmental Health Service, so as to ensure that no 
noise nuisance is caused to local residents or businesses. The operational panel of 
the noise limiter shall then be secured by key or password to the satisfaction of 
officers from the Environmental Health Service and access shall only be by persons 
authorised by the Premises Licence Holder. The limiter level shall not be altered 
without the prior agreement and authority of the Environmental Health Service. No 
alteration or modification to any existing sound system shall be effected without prior 
knowledge of an authorised Officer of the Environmental Health Service. No 
additional sound generating equipment shall be used on the premises without being 
routed through the sound limiter device. 

8. No noise generated on the premises, or by its associated plant or equipment, shall 
emanate from the premises nor vibration be transmitted through the structure of the 
premises which gives rise to a nuisance. 

9. All windows and external doors shall be kept closed after 22:00 hours, save to allow 
the immediate access and egress of persons. 

10. The external door to the terrace area shall be maintained self-closing and shall not 
be propped open at any time. 

11. The Premises Licence Holder shall develop, implement, and maintain a Dispersal 
Policy at the Premises. A copy of the Dispersal Policy shall be kept at the Premises 
and made available for inspection by Responsible Authority Officers. 

12. From 23:00 until close, customers permitted to use the terrace to smoke shall not be 
permitted to take drinks with them 



13. Notices shall be prominently displayed at any area used for smoking requesting 
patrons to respect the needs of local residents and use the area quietly. 

14. The Premises Licence Holder shall ensure that any patrons drinking and/or smoking 
outside the premises do so in an orderly manner and are supervised by staff so as to 
ensure that there is no public nuisance. 

15. During the hours of operation of the premises, the Premises Licence Holder shall 
ensure sufficient measures are in place to remove and prevent litter or waste arising 
or accumulating from customers in the area immediately outside the premises, and 
that this area shall be swept and or washed, and litter and sweepings collected and 
stored in accordance with the approved refuse storage arrangements by close of 
business. 

16. No collections of waste or recycling materials (including bottles) from the premises 
shall take place between 22:00 and 08:00. 

17. No deliveries to the premises shall take place between 22:00 and 08:00. 

18. All staff members engaged in selling alcohol on the premises shall, upon induction 
and every 12 months thereafter, receive training pertinent to the Licensing Act. All 
such training shall be fully documented, signed by the employee, and kept at the 
premises for inspection by Police or other authorised officers. Training shall include, 
but not be limited to: 

a) The premises age verification policy 

b) Dealing with refusal of sales 

c) Identifying attempts by intoxicated persons to purchase alcohol 

d) Identifying signs of intoxication. 

19. CCTV shall be installed, operated, and maintained at all times that the premises is 
open for licensable activities, so as to comply with the following criteria. 

a) The licensee will ensure that the system is checked every two weeks to 
ensure that the system is working properly and that the date and time are 
correct. A record of these checks, showing the date and time of the person 
checking, shall be kept, and made available to police or authorised council 
officers on request.  

b) The police must be informed if the system will not be operating for longer 
than one day of business for any reason  

c) One camera will show a close-up of the entrance to the premises, to capture 
a clear, full-length image of anyone entering 

d) The system will provide coverage of any exterior part of the premises 
accessible to the public 

e) The system shall record in real time and recordings will be date and time 
stamped 

f) Recordings will be kept for a minimum of 31 days and downloaded footage 
will be provided free of charge to police or authorised council officers on 
request, (subject to the Data Protection Act 1998) within 24 hours of any 
request,  



g) At all times, the premises are open for licensable activity, there will be a 
person on the premises who can operate the system sufficiently to allow 
police or authorised council officers to view footage on request.  

20. Clear and permanent signage shall be prominently displayed at the entrance to the 
premises highlighting: 

a) CCTV in operation. 

b) Challenge 25 Proof of Age Scheme in operation. 

c) Any Persons seen to be parking vehicles unlawfully/irresponsibly will be 
declined entry. 

d) Residential Area: Please be respectful of our neighbours and leave quietly. 

e) Co-operation with any premises search policy in operation is an absolute 
condition of entry. 

f) Current business contact telephone number for venue management. 

21. An incident log shall be maintained at the premises and made available to the Police 
or any authorised officer upon request. All entries will include time/date/name of 
person making entry. Said log will record the following. 

a) all crimes reported to the venue 

b) all ejections of patrons 

c) any complaints received concerning crime and disorder 

d) any incidents of disorder either in or directly outside the venue 

e) all seizures of drugs or offensive weapons 

f) any faults in the CCTV system 

g) any visit by a relevant authority or emergency service. 

h) any refusal of alcohol sales 

22. In the event that any assault or serious crime is (or appears to have been), 
committed on the premises, the management will immediately ensure that. 

a) The police (and, where appropriate, the London Ambulance Service) are 
called without delay. 

b) All safe and practicable steps are taken to apprehend any suspects pending 
the arrival of the police. 

c) The crime scene is preserved so as to enable a full forensic investigation to 
be carried out by the police 

23. There shall be at least one personal licence holder on duty on the premises at all 

times when open for licensable activities. 

24. The Premises shall implement and operate an Operational Compliance Manual. 

Said OCM shall be written and maintained in collaboration with the Police and Local 
Authority.  

Said OCM shall be operational once content and structure is agreed and signed off by 
Police Licensing. (Any updates/amendments must be similarly signed off by Police 
Licensing).  

Said OCM shall cover at a minimum: 



a) SIA deployments/Door procedure/Entry & Search policy 

b) Drugs/Weapons Policy - seizure/storage 

c) Patron safety/vulnerability/WAVE/A4A 

d) Critical incident/emergency/evacuation procedures 

e) Medical/Welfare provision 

f) Staff training/event briefing procedure/refresher training 

g) Outside space – queuing/smoking area/traffic management 

h) Egress/dispersal/noise management 

i) IDScan Procedure 

j) Internal security/risk areas/toilets 

k) Premises/Building safety - Fire Safety Risk Assessment/Capacity 

25. SIA registered door supervisors will be on duty at the venue subject to the following: 

a) On any date when operating beyond 9pm a minimum of 4x SIA shall be 
employed from doors opening until the venue is shut and all patrons can 
reasonably be considered to have been dispersed.  

b) On any date when operating beyond midnight a minimum of 6x SIA shall be 
employed from doors opening until the venue is shut and all patrons can 
reasonably be considered to have been dispersed.  

c) The management shall use reasonable endeavours to ensure that on any 
given date at least 1x SIA shall be female.  

d) All SIA shall be suitably and smartly attired, with accreditation clearly 
displayed in lanyard or armband in accordance with current SIA directions.  

e) All SIA shall be equipped with 2-way radios to enable live communication 
between themselves and the manager on duty. 

f) An SIA register shall be maintained on the premises and made available to 
Police and Local Authority officers upon reasonable request. Said register 
shall record all SIA door supervisors employed at the premises. This shall 
include date, name, badge number, agency if applicable, time shift start 
(signed in), time shift finish (signed out).  

26. A comprehensive and fully equipped first aid box will be available at the premises at 
all times. All SIA (and any other FAW/FREC trained members of staff) shall be aware 
of its location. 

27. There shall be no children under 18 on the premises at any time or for any reason. 

28. The premises shall operate the Challenge 25 proof of age scheme. The only forms of 
acceptable identification shall be: 

a) Valid and in-date photographic driving licence. 

b) Valid and in-date passport. 

c) Current Military/UK Services Photo ID. 

d) Valid and in-date PASS Hologram ID Card. 

29. The licensee shall train and instruct the management and staff to prevent the 
admission of, and ensure the immediate and orderly departure of: 



a) any and all persons who appear to be drunk and/or disorderly 

b) any and all persons displaying signs of other substance abuse. 

30. There shall be no self-service of alcohol at any time or under any circumstances. 

31. Non-intoxicating beverages shall be available to patrons at all times where alcohol is 
sold, and potable tap water shall be provided free of charge upon request. 

32. All drinking vessels used shall be polycarbonate. All drinks in glass bottles shall be 
decanted into polycarbonate containers or polycarbonate carafes prior to being 
served, subject to the following:  

a) Champagne/Prosecco, and bottles of spirits with a minimum size of 70cl may 
be supplied by waiter/waitress service to tables. 

b) Staff shall monitor said bottles and ensure they are cleared promptly from the 
tables. 

c) Customers shall not be permitted to leave their table carrying any such glass 
bottles nor to drink directly from the bottle. 

d) Subject to the written agreement of the Islington Police Licensing Team, a 
copy of which will be kept at the premises and made available for inspection 
by Police or Local Authority officers, the use of Polycarbonates may be 
waived for certain events. Should such an exception be requested, the venue 
shall make a formal request no less than 10 days prior to the given event.  

33. The Premises Licence Holder shall install and maintain an ID scanning system subject 
to the following: 

a) The system shall at all times be live and networked, (i.e., not simply 
operating as a stand-alone). 

b) Details of every customer entering the venue shall be scanned using the 
system. 

c) Customer details shall be stored for a minimum period of 31 days. 

d) Copies of customer details shall be made available to officers of the Police or 
Local authority upon request. 

e) Subject to the written agreement of the Islington Police Licensing Team, a 
copy of which will be kept at the premises and made available for inspection 
by officers of the police or local authority, the use of ID Scan may be waived 
for certain events. Should such an exception be requested, the venue shall 
make a formal request no less than 10 days prior to the given event. 

Conditions agreed with the Council’s Noise Service 

1. In the event of a noise/nuisance complaint substantiated by an authorised officer, 
the licensee shall take appropriate measures to prevent any recurrence, including 
recalibrating the noise limiting device if applicable. 

2. The licence holder shall ensure that any queue to enter the premises which forms 
outside the premises is orderly and supervised by door staff so as to ensure that 
there is no public nuisance or obstruction to the public highway.  

3. From 23:00 until close, customers permitted to use the terrace to smoke shall be 
limited to a maximum 20 persons at any one time. The terrace shall be adequately 
supervised to ensure customers do not cause disturbances. Customers continuing to 
cause disturbances should be evicted from the venue. 



4. A noise management plan and dispersal policy shall be prepared and agreed with the 
licensing authority prior to the venue being used as a night club. The noise 
management plan and dispersal policy should provide details on: 

a) Measures on patrolling and controlling patrons gathering outside of the venue 
to prevent noise disturbances and anti-social behaviour to local residents and 
businesses. 

b) Measures to avoid disturbance to noise-sensitive premises from vehicles 
arriving, departing, and parking for the premises. 

c) Guidance to patrons on routes to take as they arrive and depart, to cause 
least disturbance to noise-sensitive premises. 

d) Guidance to patrons via websites to travel by public transport. 

e) Guidance to staff on their responsibilities to minimise noise from patrons as 
they arrive at and depart from the premises. 

f) Arrangements for the calling of taxis, minicabs, cars, or limousines from 
within the premises, and for the collection of patrons by arrangement. 

g) Arrangements with dedicated taxi, minicab, car, or limousine companies to 
collect patrons in an agreed manner so as to minimise disturbance. 

h) Arrangements for staff and patron parking. 

5. The written noise management plan and dispersal policy, a copy of which shall be 
kept on the premises, shall be produced to an authorised officer upon request. 

6. The licensee shall ensure that all staff, including Door Supervisors if required, are 
trained to carry out these tasks and to facilitate effective crowd dispersal at the end 
of any given evening, and ensure that they have signed a staff record form to verify 
that they have been trained in these processes. 
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